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Date: 29.11.2024

CIRCULAR
The Internal Quality Assurance Cell of our College organises a One Week
Capacity Building Training Programme for Non-Teaching Faculty Members, as a
Workshop on Excel from 04.12.2024 to 10.12.2024 in Maths Lab at 2.00 p.m. The list

of Participants is attached herewith. They are asked to attend the Programme without
fail and to build their capacity by hands on training.
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Report of the Programme

Title of the programme | : | Workshop on Excel

Trainers ;| Mrs. V. Queen Jemila and Dr. K.S. Jeyalakshmi
Staff-in-charges o | Mrs. V. Queen Jemila and Dr. K.S. Jeyalakshmi
Objectives : | The primary objective of the workshop was to equip

participants with practical knowledge of Microsoft
Excel and its applications in sireamlining
administrative and academic tasks.

Date and Time . | 4th December 2024 to 10th December 2024
2:00 PM daily

Venue ;| TNRT Gurusamy Nadar Rajammal Memorial
Mathematics Block

No. of Participants 1| 41

Details of Beneficiaries | : | Non-Teaching Staff,
V.V.Vanniaperumal College for Women

Report o T x5
The Internal Quality Assurance Cell (IQAC) of V.V.Vanniaperumal College for Women

organized a one-week capacity-building training program titled "Workshop on Excel". This
program was designed exclusively for non-teaching faculty members to enhance their technical
skills and improve their efficiency in handling data and performing various computational tasks.
The program was coordinated under the guidance of Dr. M. Ponnien Selvi, IQAC Coordinator,
with the support of Dr. S. Cinthana, Principal of V.V. Vanniaperumal College for Women. The
workshop was started with prayer. Dr. K.S.Jeyalakshmi, Assistant Professor delivered the
welcome address. The training sessions were led by two eminent faculty members from the

Department of Computer Applications: Mrs. V. Queen Jemila and Dr. K.S. Jeyalakshmi. Their



expertise in computational tools ensured a comprehensive and engaging learning experience for
the participants.

The training session explored the Fundamentals of Excel, which covered the interface,
basic operations, and efficient file management practices. Participants were familiarized with the
essential tools and features of Excel, laying a strong foundation for further learning. The session
on Data Analysis and Management helped the attendees learn techniques for sorting and filtering
data, as well as applying conditional formatting to streamline and visualize information
effectively. The trainers emphasized the use of Formulas and Functions to simplify calculations,
automate repetitive tasks, and enhance their problem-solving capabilities.

The workshop also delved into Visualization Techniques, where participants gained
hands-on experience in creating charts and graphs for effective data presentation. These skills
proved invaluable for making data. Finally, the trainers explored Advanced Excel Features,
including PivotTables and Macros, enabling participants to manage large datasets and automate
complex processes. This comprehensive coverage of Excel’s functionalities empowered the

attendees to use the software more efficiently in their professional roles.

Outcome of the programme: The workshop successfully enhanced the technical proficiency of
the participants in Excel. It enabled them to manage data, perform calculations, and create

professional reports, contributing to their productivity in administrative and clerical roles.

Vol
P e 4 =
é@ts_ = \’k T Foanegan S{j\)\ﬂ
Staff-ig-Charges IIQACgooT(;i/nator




List of Participants

S. No. | Name
S.No._| Ald dName Self-Finance
1CeC 26. | Tmty. K. Selva Rani
1. Tmty. P. Kasiammal 27 Tmty. J. AnbuSelv
2 Ty e Ly Rqse 28: Tmty: K Umadevi
e B i“;:“l‘““. 20. | Tmty. V. Vijayalakshmi
- BUE B ORRRE 30. | Tmty. V. Jessi Medona
5. Tmty. R. UShE} Devi 31, | Tmty. S. Suganya
9 2 1aey; X, S 32 Tmty. M. Sudha
7. Tmty. N. Shanthi 33' Solvi. S, Sivasakithi
8. Tmty. M. Navamani = — - ;
. 34. | Tmty. S. Jegatheeswari
9, Tmty. S.K. Kavitha : -
35. | Tmty. G. Sri Devi
10. | Tmty. R. Velammal : — ==
. 36. | Tmty. S. Siva Sankari
11. | Tmty. B. Thazhaikani —
37. | Tmty. P. Karthigeswari
12. | Tmty. P. Seetha :
E T T Do 38. | Tmty. R. Ananthi
1 4' Tmty. A Srﬁa the'“ 39. | Tmty. M. Arunadevi
= [y . e 1” - 40. | Tmty. A. Ramya
15. | Tmty. N. Mahalakshmi a1 Tmiy. N, Sumatii
16. | Tmty. P. Perumalakkal : —
17. | Tmty. G. Kanagavalli
18. | Tmty. M. Kaliswari
19. | Tmty. S. Punitha Latha
20. | Tmty. C. Hema
21. | Tmty. S. Vaigai Malar
22, | Tmty. R. Yogamathi
23. | Tmty. R. Chitra
24. | Tmty. R. Tamilarasi
25. | Tmty. T. Vijaya Kumari
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One Week Capacity Building Programme for Non-Teaching Faculty — Workshop on Excel — 04-12-2024
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