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Circular

The Internal Quality Assurance Cell of our college organize an Administrative

Training Programme on "Effective Office Administration - Methods of Filing & Maintenance"

for the Non-Teaching StaffMembers of our college.

Speaker Thiru. N. Sankaralingam, B.Sc.,
Manager,
V.V.Vanniapernmal
Virudhunagar.

College for Women,

Date

Time

Venue

27.04.2021

3.00 p.m - 4.00 p.m

Jegathambal Rajendran Meeting Hall - Administrative

Block

The Non-Teaching Staff members enclosed in the list are expected to attend the meeting

without fail.

Dr. R. Barani
IQAC Co-ordinator
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Principal















V.V. VANNIAPERUMAL COLLEGE FOR WOMEN
(An Autonomous Institution Affiliated to Madurai Kamaraj University)

VIRUDHUNAGAR
Re- accredited with A grade (3rd cycle) by NAAC

Internal Quality Assurance Cell

Administrative training programme

FEED BACK

Date: 27.04.2021

Guest Speaker: Thiru. N. Sankaralingam, B.Sc.,

Manager,

V.V.Vanniaperumal College for Women, Virudhunagar.

Topic : Effective Office Administration – Methods of Filing & Maintenance

S. No Questionnaire
Strongly

agree Agree Neutral Disagree
Strongly
disagree

1.
The topic covered was relevant and
informative.

18 7 - - -

2.
The programme experience will help to do
my office work efficiently.

14 11 - - -

3.
The Speaker was knowledgeable about the
subject matter.

19 6 - - -

4.
The time allotted for the programme was
sufficient.

8 17 - - -
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The topics covered
were relevant and

informative.

The Resource
Persons were

knowledgeable
about the subject

matter.

The materials
distributed were

helpful.

The Resource
Persons were

knowledgeable
about the subject

matter.

The days and time
allotted for the
workshop were

sufficient.

Five day Training Programme Feedback
Analysis

Strongly agree Agree Neutral Disagree Strongly disagree
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