


V.V.VANNIAPERUMAL COLLEGE FOR WOMEN
(.'A.n .'A.utonomous Institution .'A.ffi{iateato :Jvtaaurai Xamaraj 'University)

Virudhunagar - 626001
('Re - .:A.ccredlteawith. ':A' (jraae (3'.c cyc{e) by .'.W.:A..:A.C)

Internal Quality Assurance Cell

Date: 09.12.2020

Circular

The Internal Quality Assurance Cell of our college organizes a Five-Day

Administrative Training Programme on Communication Skills Development for the
Non-Teaching StaffMembers of our college.

Date

Time

Venue

14.12.2020 to 18.12.2020
2.30 pm

Maths lab

The Non-Teaching Staff members enclosed in the list are asked to attend the workshop
without fail.

cp_,~
IQAC Co-ordinator

...(),t1,~~
Principal
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V. V. Vanniaperumal College for Women (Autonomous)
(Belonging to Virudhunagar Hindu Nadars)

Virudhunagar
Re-accredited with 'A' Grade by NAAC

SELF FINl+.UGE NON TEACHING STAFF MEMBERS

S.NO NAME OF THE STAFF MEMBERS SIGNATURE
OFFICE

.

1 Tmty.S. Preethi, B.Com ~-'~·~
2 Tmty.P. Kalaiselvi v~LeaD~-

~U,·3 Tmty.P. Vasuki, DCP.,
4 Tmty.P. Kasiammal, B.Com., ~lJ... I 'l.., '2.....c:>
5 Tmty.K. Sumathi, B.Com., l<.jL--\.._, d .!l .~,..,

6 Tmty.R. Usha Devi, M.A., V-<, t J,,t.....,--.1.,., } J,:, -
7 Tmty.V. Kartheeswari, B.A., V k::.""""~"'.,. .'j' "-· ,., 2111
8 Tmty.K. Kavitha, B.A., 11' . I.( 11 l.) ItP ~. I /1_ '"W-

9 Tmty.C. Lilly Rose, M.A., ~~
10 Tmty.N. Shanthi, B.Com., ,\Q lt.\\'>{'V'
11 Tmty.N. Navamani z 1M - tJa,,v ·,

.J

12 Tmty.S.K. Kavitha, DCP, B.Com., M.LISc., "L.~~
13 Selvi.A. Bharathi, DECE., f'! . ILi\icµJ'/.
14 Tmty.B. Thazhaikani, B.Com., ll,~~~cuJ~ _,? ..oLO
15 Tmty.I Uma Devi <;" .11,/VJ/]__. V I

IPA~~~ ~-:,: ,j,o
--

16 Tmty.A. Shanthi, DCDDM., M.A.,
17 Tmty.N. Mahalakshmi, B.A., M·~l:... ,,1.'.l,!'l..,
18 Tmty.S. Punitha latha, B.Sc., ~-rt~ a+L~
19 Tmty. C.Hema, B.Sc., r- - 111 ~ __ c:'.'l

20 Tmty. G.Kanagavalli I), ' ~~valb .._
21 Tmty. R.Yogamathi, H.D.C.A., .AffJ_)_..--~ I , "L / '1..0L.IJ
22 Selvi M. Parameswari, B.Sc., M_DnNo,,,.::,..., ,. r"I.Jj 11. .},f),~
23 Selvi.N.Parameswarf, B.Sc., ll ,:__p~ - ; l:J lul»
24 Tmty.S.Veera Lakshmi, M.com.,M.Phil.,PGDCA., R \/-- _-1..tj:" t1 ~
25 Tmty. G. Sri Devi, B.B.A., (~~ ,j -
26 Selvi.M.Malathi.B.Sc., ./ u.nQ ,,~,-
27 Tmty. K.Selva Rani, DCP.,B.Com., ·1,,..) ~ ;I.

LABORATORY ASSISTANT
28 Tmty.R. Velammal, B.Sc., PGDCA., tQ~"''a I........._,,,,
29 Tmty.A. Lakshmi, B.Sc., ~ . I ,, k s.L,.... i ---
30 Tmty.P. Seetha P ~nolB,,.,
31 Tmty.P. Perumalakkal ?.~;;ll Yh,.17,. t- ,,~O
32 Tmty. R.Chitra 't>« 1':-~r,

33 Tmty. K.Ramalakshmi v ~/1 l'V'_-..._ Q \t;.{}, ·- J

34 Tmty. M.Kalisv,'mi fp, -1..v1 r.1 i._c....)

35 Tmty. J.AnbuSelvi, M.Com.,B.Ed.,B.L.LS., .,._J dl_ j I , J. ~ ,-
36 Selvi.G.Sundari, M.Corn., ~Cir-SW"lkrl.
37 Tmty. S.Kalpana, NI.Com.,DCA., 't- ,. ,.I:)}.,....//'~ .,.
38 Tmty.M.Jeyalakshmi, B.S:;., HIL.. - /'_, - t:

~ J



) ~-
39 Trnty. R.Ananthi, B.A.,

40 Tmty.M.Pandiammal
41 Tmty. P.Sasikala, B.A.,
42 Tmty. A.Arulmary, D.M.L.T.,
43 Selvi. R.Maheswari, B.Sc.,

LIBRARY ASSISTANT
44 Tmty.R.Maheswari, B.Com.,

45 Tmty.V.Vijayalakshmi
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V.V.VANNIAPERUMAL COLLEGE FOR WOMEN
(..'A.n .'Autonomous Institution ..'A.jji{iatea to Jvt.adilrai Kamara] 'University)

Virudhunagar - 626001
('Re - .Accredlteawith '.A' Grad« (3ra cqcie) 6y N.A.AC)

Internal Quality Assurance Cell

FEEDBACK
A Five-Day Administrative Training Programme (14.12.2020 - 18.12.2020)

On

Communication Skills Development

Date: 18.12.2020
Resource Persons: Dr. S. Anitha, Assistant Professor ofEnglish

Topic: Usage ofTenses

Dr. K. Malarvizhi, Assistant Professor of English

Topic: Positioning the Preposition, Essence ofArticles, Power of Punctuations

Dr. M. Ponnien Selvi, Associate Professor of Commerce

Topic: Office Communication: Concise Content

S.No Questionnaire
Strongly Agree Neutral Disagree

Strongly
agree disagree

1.
The topics covered were relevant and /1informative.

2.
The Resource Persons were knowledgeable p
about the subject matter.

3.
The workshop experience will help to do

/Imy office work efficiently.

4. The materials distributed were helpful. v1

5.
The days and time allotted for the

v1workshop were sufficient.

Suggest any specific topic on which you wish to attend Workshop in future :

C..ommuw.~ovt s\ti.\\ 1)u)9\~p~.... ~ \Q..'1eJf w "6"' 'M'VUo

~. ~\tut&bs~- 0 18~' !2. . .u>
Signature of the Participant
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V.V.VANNIAPERUMAL COLLEGE FOR WOMEN
(.'A.n .'Autonomous Institution .'A.ffi{iateato Madiirai Kamaraj 'University)

Virudhunagar - 626001
(Re - :Accreaiteawith ':A' (jraae (3"£ cvcte) 6y N:A:AC)

Internal Quality Assurance Cell

FEEDBACK
A Five-Day Administrative Training Programme (14.12.2020 -18.12.2020)

On

Communication Skills Development

Date: 18.12.2020
Resource Persons: Dr. S. Anitha, Assistant Professor of English

Topic: Usage ofTenses

Dr. K. Malarvizhi, Assistant Professor of English

Topic: Positioning the Preposition, Essence of Articles, Power of Punctuations

Dr. M. Ponnien Selvi, Associate Professor of Commerce

Topic: Office Communication: Concise Content

S.No Questionnaire Strongly Agree Neutral Disagree Strongly
agree disagree

1. The topics covered were relevant and -:informative.

2. The Resource Persons were knowledgeable .:about the subject matter.

3.
The workshop experience will help to do /my office work efficiently.

4. The materials distributed were helpful. .>
5.

The days and time allotted for the /workshop were sufficient.

Suggest any 5£~~ic~ which you wish to attend Workshop in future: ".C! jou- cn~ck~
~ ~~Ot'o~\t, ~l)~c:t ~ top·,(.,, 0e-r0 ~,.,,~

P. 'l<o.t>·O.."'"'~
Signature of the Participant



V.V. VANNIAPERUMAL COLLEGE FOR WOMEN
(An Autonomous Institution Affiliated to Madurai Kamaraj University)

VIRUDHUNAGAR
Re- accredited with A grade (3rd cycle) by NAAC

INTERNAL QUALITY ASSURANCE CELL

A Five-Day Administrative Training Programme (14.12.2020 – 18.12.2020)

On

Communication Skills Development

Date: 18.12.2020
Resource Persons: Dr. S. Anitha, Assistant Professor of English

Topic: Usage of Tenses

Dr. K. Malarvizhi, Assistant Professor of English

Topic: Positioning the Preposition, Essence of Articles, Power of Punctuations

Dr. M. Ponnien Selvi, Associate Professor of Commerce

Topic: Office Communication: Concise Content

S. No Questionnaire
Strongly

agree Agree Neutral Disagree
Strongly
disagree

1.
The topics covered were relevant and
informative.

13 8

2.
The Resource Persons were knowledgeable
about the subject matter.

14 7

3.
The workshop experience will help to do
my office work efficiently.

11 10

4. The materials distributed were helpful. 14 7

5.
The days and time allotted for the
workshop were sufficient.

8 11 2

Suggest any specific topic on which you wish to attend Workshop in future :
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The topics covered
were relevant and

informative.

The Resource
Persons were

knowledgeable
about the subject

matter.

The materials
distributed were

helpful.

The Resource
Persons were

knowledgeable
about the subject

matter.

The days and time
allotted for the
workshop were

sufficient.

Five day Training Programme Feedback
Analysis

Strongly agree Agree Neutral Disagree Strongly disagree
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